DREXEL UNIVERSITY STUDY ABROAD GUIDE TO COURSE APPROVALS

Course approvals and academic scheduling is very important for a successful study abroad experience. The

purpose of this information is to guide Drexel University students while they get courses approved to

prepare for studying abroad.

IMPORTANT INFORMATION TO NOTE BEFORE GETTING COURSES APPROVED

Every single course that you take abroad MUST have a Drexel equivalent. Drexel cannot put another
university’s course codes on a Drexel transcript. All courses you take abroad will appear on your
Drexel transcript.

Prior to getting any courses approved, you should meet with your academic advisor to determine
which courses you need to take while abroad.

Consult the course equivalencies spreadsheet* for your program to see which courses have been pre-
approved. You can download this on the online brochure program page. If the course you want to
take is on this list, add it to the pre-approval form, and write “pre-approved”. No one needs to sign off
on this course.

*The courses listed on the course equivalencies are a historical list of classes that Drexel students have taken at
this university. There is no guarantee that these courses will be offered in the term that you are abroad.

To GET COURSES APPROVED, FOLLOW THESE STEPS:

1. Consult the abroad university’s course catalog. You will find a link to this on the online brochure for
your program.

2. Find the course titles and descriptions for the courses that you want to take.

3. Each course must be approved by the head of each Drexel department (not an academic advisor).
For example, if it is a history course, the history department head will approve of the course. If it’s an
economics course, the economics department head will approve of it.

4. Look up the department head for the course you want to take.

5. Contact the department head (arrange an appointment or send an email), and provide them with the
title of course you wish to take abroad, and the course description. Ask the professor what the course
equivalent would be at Drexel. The professor should provide you with a course code.

6. Give your course approval to the Study Abroad Office. Make a photocopy for yourself.

7. The Study Abroad Office will accept course approvals in two ways (see samples on the next page):

a. A department head signature on page 1 of the pre-approval form
b. A forwarded email of your conversation with the department head listing the course
approval. Email can be attached to your pre-approval form as well.
REMEMBER:

Your academic advisor can tell you how the courses abroad will fit into your plan of study.

The department head can tell you the actual course code, which is how it will appear on your Drexel
transcript.

IF YOUR COURSES ARE APPROVED INCORRECTLY, OR NOT APPROVED AT ALL,
IT WILL SEVERELY DELAY THE PROCESSING OF YOUR TRANSCRIPT.
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Dear Prof. Hunold, 25 5 25 s o 0

My name is Sarah Sample and I am a Junior studying Economics. I am participating in a study
abroad experience in Leeds University in England. I am interesting in taking a Political Course in
my time there. To ensure that class credits will transfer, would you be able to provide me with a
course equivalent for the following class:

[f the table above doesn’t appear correctly, I have attached the syllabus. Thank you for your
assistance in this matter and please do not hesitate to contact me if you require and further
information to approve the equivalency. ] have copied the study abroad office on the email for
credit transfer upon my retumn.

. .- Best,
ISS1039: East Asian Politics Sarah



